
Appendix 1: Proposed modifications to Joint Assembly Standing orders 

Relevant extracts 

7. Notice of and summons to meetings 
 
7.1 Notice will be given to the public of the time and place of any meeting of the Joint 

Assembly in accordance with the Access to Information rules of South 
Cambridgeshire District Council.   

 
7.2 At least five clear working days before a meeting, a copy of the agenda and 

associated papers will be sent to every member of the Joint Assembly.  Other than in 
exceptional circumstances this will take place one week before the deadline for 
submission of public questions.  The agenda will give the date, time and place of 
each meeting and specify the business to be transacted, and will be accompanied by 
such details as are available. 

 
11. Questions by the public and public speaking 
 

At the discretion of the Chairman, members of the public may ask questions at 
meetings of the Joint Assembly.  This standard protocol is to be observed by public 
speakers: 

 
(a) notice of the question should be given to the Democratic Services team at 

South Cambridgeshire District Council (as administering authority) by 10am 
the day at least three working days before the meeting; 

(b) questions should be limited to a maximum of 300 words; 
(b) questioners will not be permitted to raise the competence or performance of a 

member, officer or representative of any partner on the Joint Assembly, nor 
any matter involving exempt information (normally considered as 
‘confidential’); 

(c) questioners cannot make any abusive or defamatory comments; 
(d) if any clarification of what the questioner has said is required, the Chairman 

will have the discretion to allow other Assembly members to ask questions; 
(e) the questioner will not be permitted to participate in any subsequent 

discussion and will not be entitled to vote; 
(f) the Chairman will decide when and what time will be set aside for questions 

depending on the amount of business on the agenda for the meeting.  
Normally questions will be received as the first substantive item of the 
meeting; 

(g) individual questioners will be permitted to speak for a maximum of three 
minutes; 

(h) in the event of questions considered by the Chairman as duplicating one 
another, it may be necessary for a spokesperson to be nominated to put 
forward the question on behalf of other questioners.  If a spokesperson 
cannot be nominated or agreed, the questioner of the first such question 
received will be entitled to put forward their question. 



(i) questions should relate to items that are on the agenda for discussion at the 
meeting in question.  The Chairman will have the discretion to allow questions 
to be asked on other issues if it is a pressing issue.  



Appendix 2: Proposed modifications to Executive Board Standing Orders 

Relevant extracts 

7. Notice of and summons to meetings 
 
7.1 Notice will be given to the public of the time and place of any meeting of the 

Executive Board in accordance with the Access to Information rules of South 
Cambridgeshire District Council.   

 
7.2 At least five clear working days before a meeting, a copy of the agenda and 

associated papers will be sent to every member of the Executive Board.  Other than 
in exceptional circumstances this will take place one week before the deadline for 
submission of public questions.  The agenda will give the date, time and place of 
each meeting and specify the business to be transacted, and will be accompanied by 
such details as are available. 

 
11. Questions by the public and public speaking 
 

At the discretion of the Chairman, members of the public may ask questions at 
meetings of the Executive Board.  This standard protocol is to be observed by public 
speakers: 

 
(a) notice of the question should be given to the Democratic Services team at 

South Cambridgeshire District Council (as administering authority) by 10am 
the day at least three working days before the meeting; 

(b) questions should be limited to a maximum of 300 words; 
(b) questioners will not be permitted to raise the competence or performance of a 

member, officer or representative of any partner on the Executive Board, nor 
any matter involving exempt information (normally considered as 
‘confidential’); 

(c) questioners cannot make any abusive or defamatory comments; 
(d) if any clarification of what the questioner has said is required, the Chairman 

will have the discretion to allow other Board members to ask questions; 
(e) the questioner will not be permitted to participate in any subsequent 

discussion and will not be entitled to vote; 
(f) the Chairman will decide when and what time will be set aside for questions 

depending on the amount of business on the agenda for the meeting.  
Normally questions will be received as the first substantive item of the 
meeting; 

(g) individual questioners will be permitted to speak for a maximum of three 
minutes; 

(h) in the event of questions considered by the Chairman as duplicating one 
another, it may be necessary for a spokesperson to be nominated to put 
forward the question on behalf of other questioners.  If a spokesperson 
cannot be nominated or agreed, the questioner of the first such question 
received will be entitled to put forward their question. 



(i) questions should relate to items that are on the agenda for discussion at the 
meeting in question.  The Chairman will have the discretion to allow questions 
to be asked on other issues if it is a pressing issue. 




